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WELCOME AT FFLCH!  
 
 

 
COMISSÃO DE COOPERAÇÃO 

INTERNACIONAL DA FACULDADE DE 

FILOSOFIA, LETRAS E CIÊNCIAS HUMANAS 

(CCINT-FFLCH) 

 
 
 
 
We are very pleased to welcome you at FFLCH and we are happy you chose our faculty 

to have new experiences in your academic and social life. 

The Faculdade de Filosofia, Letras e Ciências Humanas – FFLCH (“Faculty of Philosophy, 

Languages, and Human Sciences”) of the Universidade de São Paulo was founded in 1934 

and is nationally and internationally acknowledged as Latin America’s most important 

center of excellence in the study of humanities. We have five undergraduate courses: 

Philosophy, Social Sciences, History, Geography, and Languages and Literature. 

Exchange students can choose subjects from any of these courses, obtaining grades and 

credits at the end of the semester. We also have 26 graduate programs, in which 

graduate exchange students can choose to take courses or develop academic research. 

To further understand our language and culture, FFLCH offers to exchange students the 

course Aspectos da Cultura Brasileira (“Aspects of Brazilian Culture”) and a “Portuguese 

for Foreigners” course.  

In this guide, you will find important information for your exchange program at our 

university. If you have any doubts, please always contact us at FFLCH’s International 

Office’s (CCInt FFLCH) e-mail: international.fflch@usp.br. We hope you enjoy your stay 

in São Paulo! 

Best regards, 

 
International Office FFLCH-USP 
(CCInt FFLCH)

mailto:international.fflch@usp.br
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GENERAL INFORMATION 
 

 

 
 

 

 

 

 

 

1.1. Visa 

Once you have been accepted for an 

exchange program at Universidade de 

São Paulo, the International Office will 

send you the Acceptance Letter, which is 

one of the necessary documents for the 

Visa, requested by the Brazilian 

Consulate at your home country. 

You must apply for a special type of visa 

to be able to enter Brazil as a student: the TEMPORARY VISA VITEM IV – Student visa. Tourist or 

Work visas are not accepted to register an exchange student at USP. 

Here are the most common documents requested by the Brazilian Consulate to apply for that 
visa: 

 
- Passport valid for more than 6 (six) months from the intended date of entry in Brazil; 

- Visa application form filled in, dated, and signed by the applicant; 

- Acceptance letter confirming the vacancy reservation, issued by a Brazilian University; 

- Proof of financial capability to support the student throughout the duration of their 

studies; 

- Recent photograph, front view, with a white background; 

- Certificate of good report / Police Clearance to be obtained by the foreigner at the 

local authority of their country; 

- Health Insurance coverage valid for Brazil, which covers the entire duration of stay in 

the country. 

- Payment of fees. 

 
The required documents and fee amounts may change unexpectedly, so it’s important to check 

for updates shortly before you apply. For further details and guidelines, contact the Embassy or 

Consulate of Brazil at your country and check the Entry Visas to Brazil’s list at: 

https://www.gov.br/mre/pt-br/assuntos/portal-consular/vistos/quadro-geral-de-regime-de-

vistos-para-entrada-de-estrangeiros-no-brasil.

https://www.gov.br/mre/pt-br/assuntos/portal-consular/vistos/quadro-geral-de-regime-de-vistos-para-entrada-de-estrangeiros-no-brasil
https://www.gov.br/mre/pt-br/assuntos/portal-consular/vistos/quadro-geral-de-regime-de-vistos-para-entrada-de-estrangeiros-no-brasil
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1.2. CRNM (Carteira de Registro Nacional Migratório) – former 
“RNE” 

 
Exchange Students will have 90 (ninety) days from the date of arrival in Brazil to register with 

the Federal Police in São Paulo, in order to obtain the CRNM (Carteira de Registro Nacional 

Migratório – “National Migration Registry Card”), which is a mandatory identity card for 

foreigners. In the first months, until the definitive card is issued, a receipt (protocol) will be 

issued. This protocol is needed to obtain the CPF Number, to open a bank account, to obtain the 

student reduced fee Bilhete Único Card (for public transportation), and for other activities. It is 

also necessary for registration at graduate courses. 

How do I apply for it? 

To apply for the CRNM, students must follow the steps below. Full details are also available on 

the Federal Police website – https://www.gov.br/pt-br/servicos/registrar-se-como-estrangeiro-

no-brasil:  

1. Fill out the registration form: https://servicos.pf.gov.br/sismigra-

internet/faces/publico/tipoSolicitacao/solicitarRegistroEmissaoCie.seam? 

2. Generate the GRU (payment slip for the CRNM issuance fee, which must be 

paid at a bank before its expiry date): 

https://servicos.pf.gov.br/gru2/gru?nac=1&rec=9 

STN Revenue Code: 140120 (R$ 204,77)  

ATTENTION: Credit card or pix payments can only be done by Brazilian 

bank accounts. 

3. Schedule your appointment: https://servicos.pf.gov.br/agenda-web/acessar 

4. Go to the Federal Police office on your scheduled date and time with the 

following documents:  

- Filled out electronic Federal Police form;  

- Interview scheduling protocol; 

- One (1) recent 3x4 cm photo, in color, with a white background, plain 

paper, front-facing (if the Federal Police biometric data collection system 

https://www.gov.br/pt-br/servicos/registrar-se-como-estrangeiro-no-brasil
https://www.gov.br/pt-br/servicos/registrar-se-como-estrangeiro-no-brasil
https://servicos.pf.gov.br/sismigra-internet/faces/publico/tipoSolicitacao/solicitarRegistroEmissaoCie.seam?
https://servicos.pf.gov.br/sismigra-internet/faces/publico/tipoSolicitacao/solicitarRegistroEmissaoCie.seam?
https://servicos.pf.gov.br/gru2/gru?nac=1&rec=9
https://servicos.pf.gov.br/agenda-web/acessar
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is unavailable, photo submission may be required);  

- Declaration of electronic address and other means of contact, preferably 

accompanied by a copy of a proof of residence 

(https://www.gov.br/pf/pt-br/assuntos/imigracao/declaracoes-e-

formularios/declaracao-eletronica-e-demais-meios-de-contato.pdf); 

- Passport;  

- Visa Application Form (this is the original visa form; it is usually provided 

by the Brazilian Consulate along with the visa).  

- Proof of payment of the CRNM issuance fee (R$ 204,77). 

 

 

 

1.3. CPF (Cadastro de Pessoa Física) 

 
The CPF (Cadastro de Pessoa Física - “Brazilian Social 

Security Number”) is a document required in Brazil for 

several institutions, such as opening a bank account, 

registering a mobile phone number, enrolling at language 

courses, acquiring of goods, applying for the Bilhete Único 

Card, etc.  

To obtain a CPF number, the student must follow the instructions below: 

1) Fill out the online form: 

https://servicos.receita.fazenda.gov.br/Servicos/CPF/InscricaoCpfEstrangeir

o/ 

2) Send the documents listed below to the email 

atendimentorfb.08@rfb.gov.br: 

a. Appointment protocol (after completing the online form); 

b. Passport; 

c. Visa Application form; 

d. Additional documents may be required. 

 

The usual response time is up to 2 business days. 

 

https://www.gov.br/pf/pt-br/assuntos/imigracao/declaracoes-e-formularios/declaracao-eletronica-e-demais-meios-de-contato.pdf
https://www.gov.br/pf/pt-br/assuntos/imigracao/declaracoes-e-formularios/declaracao-eletronica-e-demais-meios-de-contato.pdf
https://servicos.receita.fazenda.gov.br/Servicos/CPF/InscricaoCpfEstrangeiro/
https://servicos.receita.fazenda.gov.br/Servicos/CPF/InscricaoCpfEstrangeiro/
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1.4. Accommodation 
 

Unfortunately, there are no accommodation options for 

exchange students within the campus. The search for 

accommodation must be carried out by the students 

themselves according to their economic conditions and 

interests. However, you will be provided a flyer with some 

housing options. 

 

 

1.5. Health Insurance
 

During their stay in Brazil, the foreigner will only be allowed to use the services of the Hospital 

Universitário (HU - “University Hospital”) only in case of emergency. For this reason, 

Universidade de São Paulo demands that students obtain health insurance (travel insurance), 

which should be purchased in their home country prior to their arrival in Brazil. The insurance 

policy must be valid for the entire period of intended stay in the country. The choice of one 

specific travel insurance or another is the student’s responsibility. 

 
 

 

1.6. Public Transportation 

 
 Bilhete Único: Exchange students can get the Bilhete 

Único de Estudante (“Student’s Only Ticket”), which connects 

buses and subway lines in the city of São Paulo and also allows 

the students to pay half-fare on bus and subway tickets. To 

acquire this card is necessary to have the RNM and CPF 

numbers, as well as to be enrolled at USP.  

 

To obtain an Bilhete Único de Estudante, you must: 

1) Send the following information to the email address international.fflch@usp.br: 

a. USP number; 

b. RNM number; 



8 

c. RNM’s date of issue and expiry (see 

attached image); 

d. CPF number; 

e. Full address (indicating the building 

complex, apartment, or room number, 

when applicable); 

f. Cellphone number.  

 

2) CCInt FFLCH (FFLCH International Office) will insert 

the data on the system and warn the student. 

After being noticed by CCInt FFLCH, the student 

must fill out the online form available at 

https://prip.usp.br/servicos/transporte/. 

 

3) After filling out the form, the student must wait a few days so they can apply for the Bilhete 

Único on SPTRANS’s website (https://estudante.sptrans.com.br/). The information required 

for Bilhete Único’s application is listed on the form. 

 

 Circular USP (BUSP): Universidade de São 

Paulo provides internal, free buses for its students. 

The BUSP connects the Butantã subway station to 

the Cidade Universitária campus. All exchange 

students receive a card to have access to these 

circular buses. You may find maps for the BUSP lines 

on the university’s website: 

https://puspcb.usp.br/destaques/onibus-busp/  

 

 

 

 

 

 

https://prip.usp.br/servicos/transporte/
https://estudante.sptrans.com.br/
https://puspcb.usp.br/destaques/onibus-busp/
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FACILITIES 

 
2.1. Portuguese for Foreigners course (intensive and regular course) 

Universidade de São Paulo offers regular and intensive Portuguese 

courses for foreigners, so that exchange students can improve their 

language skills while studying in Brazil. The Intensive course is given 

in the months of February and July, before the beginning of the 

semester. The Regular course is given during the semester, twice a week, 30 class hours. Both 

courses are offered for undergraduate and graduate exchange students and deal with both 

language and cultural aspects. More information available at the page for the Centro 

Interdepartmental de Línguas FFLCH (“FFLCH Interdepartmental Language Center” - 

https://clinguas.fflch.usp.br/). 

 

 

2.2. CEPEUSP (Centro de Práticas Esportivas) 

The Centro de Práticas Esportivas - CEPEUSP (“Sports 

Training Center”) is a multisport complex, which offers a 

variety of activities such as Fitness, Capoeira, Swimming, 

Soccer, Volleyball, Judo, Karate, etc. It has a gym, sports 

courts, pools, athletics track, soccer fields and rooms for other physical activities. All exchange 

students can have access to the center and also take part in the activities. More information at 

https://cepe.usp.br/. 

 
 
 

2.3. Athletic Union 

FFLCH’s Athletic Union is called Associação Atlética 

Acadêmica Oswald de Andrade – AAAOA and it is 

managed by the students. The Union organizes 

entertainments such as sport competitions, parties, 

and a large number of sport disciplines covering a wide 

variety of interests, such as soccer, volleyball, 

basketball, handball, swimming, chess, table tennis, 

https://clinguas.fflch.usp.br/
https://cepe.usp.br/
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etc.  

All international students are eligible and more than welcomed to join the AAAOA by becoming a 

member of any of its constituent sport disciplines. 

 

 

2.4. University Restaurants 
 
The Butantã Campus has 4 (four) restaurants, which produce and distribute meals (lunch and 

dinner) at reasonable prices (R$2,00). Lunch is served from Monday to Friday, from 11:15 to 14:15 

and dinner from 17:30 to 19:45. The Central Restaurant serves breakfast from Mondays to Fridays, 

from 7:00 to 8:30, at R$ 0,50. 

 

 

 
 

 

2.5. Florestan Fernandes Library 

Universidade de São Paulo has 70 libraries installed in various faculties, museums, and research 

institutes on different campi. These libraries make up USP’s Sistema Integrado de Bibliotecas (SIBi 

- “Integrated System of Libraries”). 

FFLCH has its own library, called “Florestan Fernandes”. It was founded in 1987, and it is one of 

the biggest and most important libraries of the 

Butantã Campus. It has a physical area of 6200m² 

and maintains a collection of 392.051 books, 

13.455 thesis, 5.900 titles of national and foreign 

periodicals. This library serves the programs of 

Languages and Literature, Sociology, Political 
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Science, Anthropology, Geography, History, and Philosophy. 

Florestan Fernandes Library is open to the public during class periods from Monday to Friday, 

from 8:30 to 22:00, and on Saturdays from 9:00 to 13:00. The exchange students have full access 

to this library and also to the other libraries on the Campus. 

 

 

2.6. Pró-Aluno Rooms 

Pró-Aluno rooms are equipped with computers that allow students to access the internet and 

make black and white prints, with a daily quota of 30 pages. Each building has its own room, and 

students must register their username and password at the beginning of the semester to enable 

the use of the equipment. 

Access to the computers is done with a specific login for Pró-Aluno. The password must be created 

on the website senha.fflch.usp.br, using the USP number and the single sign-on password to enter 

the system (see item 2.8). Then, access Minha Conta (Trocar Senha da Rede) (“My Account 

(Change Network Password)”) and fill in the Alterar Senha (“Change Password”) fields. This 

password is used exclusively for Pró-Aluno computers and does not change the student's single 

sign-on password. The procedure can be done on any device. 

To enter the machines in the rooms, the student must use the letter "a" followed by their USP 

number as the username (for example, a12345678) and enter the password created on the 

website. 

Printing is done through the website webprint.fflch.usp.br, where login is done with a USP number 

and a unique password. Access can be done both from the Pró-Aluno computers themselves and 

from other personal devices. Within the system, the student must select the printer 

corresponding to the room they are in to complete the printing. These procedures are the same 

as those adopted by regular students for using the Pró-Aluno rooms. 

Currently, the program also has the website Bem-vindo ao Programa Pró-Alunos – FFLCH/USP | 

Pró-aluno, which can provide additional information. 

 

 

http://senha.fflch.usp.br/
http://webprint.fflch.usp.br/
https://proaluno.fflch.usp.br/
https://proaluno.fflch.usp.br/
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2.7. CINUSP/ USP Theatre / Museums 

Universidade de São Paulo offers various cultural 

options for its students and also for the community. 

It maintains several museums, and most of them 

have free entrance. The Cidade Universitária 

(“University City”) – Butantã Campus houses the 

Museu de Arte Contemporânea (MAC – “Museum of 

Contemporary Art”) and the Museu de Arqueologia e 

Etnologia (MAE – “Museum of Archaeology and 

Ethnology”). Inside the campus you will also find CINUSP Paulo Emílio with free movies from 

Mondays to Fridays, often followed by debates and seminars with professors and deans. 

Around the city of São Paulo, there are other cultural options provided by USP, such as the Museu 

Paulista (MP – “Paulista Museum”), the Museu de Zoologia (MZ – “Museum of Zoology”), the 

Estação Ciência (“Science Station”) and the Centro Universitário Maria Antônia (“University 

Center Maria Antônia”), where USP Theatre is located, all of them providing students with a rich 

diversity of leisure and cultural options. 

For more information about these and other leisure options, please visit the Pró-Reitoria de 

Cultura e Extensão Universitária (“Rectory of Culture and Extension”) website: 

https://prceu.usp.br/. 

 

 

2.8. USP E-mail and Moodle platform 
 

In order to access the E-Disciplinas platform, the student must create an institutional e-mail 

(@usp.br) and a USP single sign-on password to have access to the USP Systems.  

 

Follow the instructions below to create your single password and your institutional e-mail:  

 

1. Creating a single sign-on password  

Go to https://id.usp.br/, click on Primeiro Acesso ("First Access"), and inform your USP number. 

If you don’t have your USP number, contact international.fflch@usp.br. 

Next, provide your alternate email address (this is the one where you receive our 

communications) and follow the validation steps to create your USP single sign-on password. 

https://prceu.usp.br/
https://id.usp.br/
mailto:international.fflch@usp.br
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2. Creating an institutional e-mail  

a. Access the Portal ID USP at https://id.usp.br/, and click on Entrar (“Enter”); 

b. Inform your USP number and your single sign-on password, and click on Entrar 

(“Enter”); 

c. On the left menu click on Solicitar e-mail (“Request e-mail”). 

 

→ Step 1: Purpose of use  

Select the option: E-mail institucional para uso individual (acesso com Senha Única) 

(“Institutional e-mail for individual use (access with Single Sign-On password)”); 

Click on Próximo passo (“Next step”). 

 

→ Step 2: USP E-mail Selection 

Login / Caixa Postal (“Mailbox”) – Enter the name you'd like to use for your email account;  

Domínio (“Domain”) – The default is @usp.br;  

Vínculo (“Affiliation”) – This is determined based on your link to the university; 

Click on Próximo passo (“Next step”). 

 

→ Step 3: Terms of use confirmation  

Termos de uso da conta de e-mail USP para uso individual (“Terms of use for the USP 

email account for individual use”) – After accepting the terms of use, click on Próximo 

passo (“Next step”). 

https://id.usp.br/
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→ Step 4: Information confirmation  

E-mail Account Information 

Número USP (“USP Number”) – Make sure your USP number is correct;  

Novo email USP (“New USP E-mail”) – Check how your e-mail account will be created (if 

you don’t like it, click on Voltar – “Back”); 

Confirme a Senha Única (“Confirm the Single Sign-On password”) – Type your single 

password; 

Click on Confirmar e criar a conta (“Confirm and Create Account”); 

Wait about 30 minutes to create your mailbox and to activate the USP GSuite apps. You 

can access your e-mail through the site: http://email.usp.br.  

 

IMPORTANT: After your exchange program with Universidade de São Paulo ends, you will have 

access to your @usp.br e-mail and single password for 6 (six) months. After that period, access 

will be automatically deactivated.  

 

3. Access 

After creating your e-mail and single password, go to the E-Disciplinas platform at: 

https://edisciplinas.usp.br.

http://email.usp.br/
https://edisciplinas.usp.br/
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ACADEMIC INFORMATION 

 
3.1. Academic Calendar 

The Brazilian academic year is from February to 

December and it is divided in two semesters: the first 

semester is from February to June, and the second from 

August to December. In January and July, we have 

vacation periods at Universidade de São Paulo. 

 

 

3.2. Enrollment Procedures 

Undergradute students 

 
Undergraduate exchange students will have two weeks, after the official beginning of the 

classes, to choose the courses in which they wish to enroll by going to the classes and talking to 

the professors. After that, the official enrollment is made at CCInt FFLCH (FFLCH International 

Office). It is important to emphasize that each course has a limited number of vacancies for 

international students, so it is not possible to guarantee the enrollment for the courses chosen 

on the original study plan. For this reason, there is no problem if the student needs to change 

courses. 

 
Graduate students 

 
Prior to their application, graduate exchange students must choose an advisor at FFLCH – that is 

a professor who will help them to develop their research during the semester. Even if the 

student will only attend graduate classes – and won’t research –, they must have an advisor. 

Graduate Exchange Students must also have a RNM number to register at FFLCH. Without this 

number it will not be possible to enroll the student or to order the USP cards (to find the 

procedures to get the RNM, please, see the item 1.2 on page 5 or the RNM Guide). In addition, 

students need to have their RNM number before the beginning of the classes. 

It is very important to emphasize that graduate exchange students can’t attend undergraduate 

courses (and vice-versa). They also must arrive in Brazil before the beginning of the classes, as it 

is not possible to register a student at classes which have already started.
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3.3. Aspectos da Cultura Brasileira (“Aspects of Brazilian Culture”) 

 
This is a course offered and prepared exclusively to exchange students. It 

is given once a week, with a total workload of 60 (sixty) hours and 3 (three) 

credits. The course comprises weekly seminars, each one being of different 

theme related to Brazilian language and cultural aspects. 

 
 
 

3.4. Frequency and grades 

  The undergraduate (Graduação) grading system at USP ranges from 0,0 (zero) to 10,0 

(ten), where zero is the lowest grade and ten is the highest one. To pass a course, the student 

must fulfill two conditions: minimum score of 5,0 (five) and minimum attendance of 70% 

(seventy per cent). The score represents an average of all work developed by the student. 

If the final student score is below 2,99 (two point ninety-nine), they have failed the course. If 

the final student score is between 3,0 (three) and 4,99 (four point ninety-nine), they will have a 

chance for re-evaluation: they still have a chance to pass. This is called REAVALIAÇÃO 

(“Revaluation”). 

Each Professor has their own criteria for exams and work to be developed by the student. That 

information is detailed by professors in the first class of the course. 

  The graduate (Pós-Graduação) grading system is based on four grades: A, B, C and R, in 

which A, B and C are passing grades, and R is a failing grade. Minimum attendance required is 

75% (seventy-five). 

  USP Credit System: USP academic credit system is based on Class Credit, and Work Credit. 

One class-credit is equal to 15 (fifteen) hours of class work, or class contact hours, and one work 

credit is equal to 30 (thirty) hours of work outside the class. 

  ECTS AND USP CREDITS SYSTEM: We suggest one USP Credit is equivalent to 2.0 (two) 

ECTS, but it is the student’s home institution that will determine the final equivalence.
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3.5. USP card 

After their arrival, exchange students will 

eventually receive their USP ID Card. This card 

contains the USP number that will identify them in 

the campus and will give them access to the 

libraries, university restaurants, and sports center. 

It can also serve as proof of student condition, 

being accepted at theatres, concerts, cinema, 

where exchange students can pay half tickets for entry. 

 
 
 

3.6. CCInt FFLCH (FFLCH International Office) 

The Comissão de Cooperação Internacional – CCInt (“International Office”) at the Faculdade de 

Filosofia, Letras e Ciências Humanas – FFLCH (“Faculty of Philosophy, Languages, and Human 

Sciences”) of the Universidade de São Paulo is responsible, within FFLCH, for the coordination of 

activities related to international cooperation. 

CCInt FFLCH also guides students who are interested in pursuing academic activities abroad at 

partner institutions, in addition to offering support to international students admitted to our 

faculty. 

Address: Rua do Lago, 717 - Room 130 - Cidade Universitária - CEP: 05508-080 - São Paulo - SP 

 
Phone numbers: 55 11 3091-3572 or 3091-4622 

 
E-mail: international.fflch@usp.br 

 
Operation hours: Monday to Friday, 9:00 - 11:00 and 13:30 - 17:00.

mailto:international.fflch@usp.br
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Map – Universidade de São Paulo – Butantã Campus 
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